HAECO eProcurement System

Instruction of Password Reset in Vendor Portal

1. Access Vendor Portal with: directly to https://vendorportal.haeco.com

2. Click into “Forgot Password?”
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3. Input your registered email address and click “Confirm”

VHAECO SaoAHE Forgot Password
R\ BERCRIEE kL,
PGS HER BN EE et
Please input reglstered email address

Reset password email would be sent to this email address.
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https://vendorportal.haeco.com/

After Confirmed, if Email address could be found, below message would be shown and Reset Password email
would be sent.
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Reset Password email has been sent.

If Email address could not be found, below message would be shown and please kindly verify the inputted email
address.
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You would receive Reset of Password email. Click the link in the email to access to the reset password screen.
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Ref. No. VEN2100140 — Reset of Password

Sent:
To:

Dear Valued Supplier,

Please be informed we have received the reset password request. In order to reset the password, please di
1f such change has not been properly authorized, please call our Procurement Hotline at (852) 2767-3738 immediately for appropriate actions.

Vendor account no.: VEN2100140
Vendor name : Test Vendor
Requested date: 15-04-2021 at 18:20

Regards,

Procurement Department




. Input the new password and click “Reset”
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. Confirmation message would be shown if reset successfully
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9. Input your User ID and Password and click “Login”, then you will be able to access ePS Vendor Portal.
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10. Then you will be able to access ePS Vendor Portal.
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